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1.00mme nos1oxeHus

1.1  Hacrosmee monoxeHue perjiaMeHTHPYET AEATENbHOCTh LlenTpa Kapbhepsl
['BITIOY bBenopeukuii memarorMueckuid KoJule/uK (Jlajiee COOTBETCTBEHHO — LIEHTP
Kapbephl, Kowiedoic).

1.2 llentp xapwepsbl npodeccHoHATBHON 00pa30BaTENbLHOW OpraHu3aluu» —
CTPYKTYpPHOE ToJIpa3fieNieHne MpodeccuoHanbHoi  00pa3oBaTenbHO  OpraHu3alMi,
peaim3yioliee 3aja4d 10 COACHCTBHIO B TPYIAOYCTPOHCTBE OOydaromuxcs H
BBIIIYCKHHKOB MPO(ECCHOHAIbHON 00pa3zoBarenbHOi opranu3anuu (aanee — LIeHTpHI
Kapbephl MPO(hecCHOHATBHBIX 00pa30BaTE/IbHBIX OPraHUu3aLMi);

1.3  Hacrosimee [lonoxxenue pa3paboTaHO B COOTBETCTBUM CO CJIEAYOLLMMH
JOKYMEHTAMH:

Ddepepansubiii 3ak0oH Poccuiickoii ®enepanmu ot 29 nexabps 2012 Ne 273
«O0 obpazoBanuu B Poccuiickoi Menepanuny,

Denepanbubiii 3akoH Poccuiickoit @enepanuu ot 19 ampens 1991 Ne 1032-1
«O 3anaroctu Hacenenus B Poccuiickoit Menepauumy,

Metoauyeckue PEeKOMEHIAUMM MO0 COJACHCTBUIO 3aHATOCTH BbIIYCKHHUKOB,
3aBEPIIMBIIMX 00yYEeHHE IO MPOrpaMMam CpeaHero npodeccHoHAIBHOr0 00pa3oBaHus
(mucbmMo MunucTepersa npocsenienus: Poccuiickoit ®eneparuu ot 19 asrycra 2021 r.
Ne AB 1282/05).

Pexomenpanmu MuHHCTEpCTBA MPOCBEHIEHUA IO BOIPOCAM TPYAOYCTPOHCTBA
BBIITYCKHMKOB 0OOpa30BaTEJIbHBIX OpPraHU3alii, peaiu3yIOLUX IIPOrpaMMbl CPEAHETO
npodecCHOHANBHOTO 00pa30BaHMsi, B MEPUOJA TMOATOTOBKM K IO3TATHOMY MOJHOMY
WIIH YaCTHUHOMY BO300HOBJIEHUIO 00pa3oBaTe/IbHBIMHU OpraHU3aLMAMM
oOpa3oBarenpHOro mpouecca (micbMo Munucteperpa npocsenienust PO or 21 mas 2020
r. Ne I'JI-500/05).

Ycrae I'BITOY Benoperkuii neparornueckuii koyuiek ot 1 centsadpsa 2015 r.

1.4. 1lenTrp kapwepsl paboTaer BO B3aUMOJEHCTBHH C 0a30BBIM IIEHTPOM IO
OCHOBHBIM HANPaBJICHUSM JCSATEIbHOCTH: BBISIBJICHUE MOTPEOHOCTH MPEANPUATHNA U
OpraHM3aluii, MOHUTOPHHT, pa3paboTKa U aKTyaJu3alus MporpaMM | 1p.

KoopivHatopoM OTBETCTBEHHBIM 3a B3aUMOJEHCTBHE ¢ ©Oa30BBIM LIEHTPOM
ABJIsETCs pyKoBoauTesb LleHTpa kapbepsl

2. ey u 3apaun

2.1. OcHoBHOHM 1enbio AesTenbHOCTH LleHTpa siBisieTca ajnanTtanus CTYIAEHTOB
M BBIIIYCKHMKOB Ha PbIHKE TpyJa U UX (P(PEKTUBHOE TPYAOYCTPOMCTBO MOCPEACTBOM
CO3JaHus1 OJIAroNpPUSITHBIX YCIIOBUI MO HANPABJICHUSIM

— HCCIIE/I0BAHUE OJIOKEHUS HA PHIHKE TPY/Ia U NEPCIEKTUBAX TPYAOYCTPOHCTBA

no npodeccusiMm U creuManbHocTsM, GopMHpoBaHHe OaHKa MaHHBIX BaKaHCHH,
npeayiaraeMbiX padOTOAATENEM 110 COOTBCTCTBYIOIIUM CHEMHATBHOCTAM U MPOGECCHM;

— COTPYAHHMYECTBO C MNPEANPUATHAMH M OPraHU3alUsSIMH, BBICTYNAOIIMMH
B KauecTse paboroareneit A 00yqatommMxcsi U BbIITY CKHHKOB;

— OKa3aHWe MOMOIIM B OPraHu3allMM NMPAKTHK, MPEIyCMOTPEHHBIX Y4eOHBIM
IUIAHOM

— OpraHu3alysa BPEMEHHOM 3aHATOCTH 00YYatOIUXCA.



22 OcHoBHBIMM  3amauamu  llenTpa  Kapsepbl  NPO(ECCHOHATBLHOH
00pa3oBaTesIbHOW OPraHW3al|K ABJISIFOTCS:

a) obecrieuenue  coTpyaHuuecTBa  Komwreoxca ¢ NPEANPHATUAMH M
OpPraHM3aLMAMM, BBHICTYNAIOUWMME B KadecTse paborojarenedl (mpeacTaBHTENCH
paGoromateneii) juis  OOYYalOMXCS W BBIIYCKHMKOB  NPO(ECCHOHAIBHBIX
oOpa3oBaTeNbHbIX OPraHU3allui;

6) opraHu3amMs BPEMEHHOH  3aHATOCTH  O0YyYalOIUMXCsi M CTAKHUPOBOK
JUISI BBITTY CKHUKOB,

B) cOop, 0000IIeHNE, AaHATTM3 U NIPEAOCTABIEHHE 00YUAIOIMMCS U BBIITYCKHUKaM
Konneowca wndopmanmd O COCTOSAHMM M TEHJACHIHAX  pbIHKA TpyJaa, o
TpeGOBaHMAX, IPEABIBISEMBIX K COUCKATEO padOUYero MecTa;

I') OpraHu3aLys MEPOIPHUATHIA MO COACHCTBHUIO B TPYI0yCTPOMCTBE O0YUAIOIIHXCA
1 BBIITY CKHUKOB TIPO()eCCHOHAIBbHBIX 00pa30BaTENIbHBIX OPraHU3AIHH;

1) (GOPMHMpOBAaHME HABBHIKOB  JACTIOBOH  KOMMYHMKaUMH, 3(P(EKTHBHBIX
cobecenoBanmii ¢ paboToaTeNIAMK 00YYArOIIMXCsl ¥ BBITYCKHUKOB Kosuedoa,

€) CO3JaHHMe YCIIOBHH JUIi OCBOCHHS HABBIKOB M KOMIETCHIMH MO JINYHOMY
CaMOOTPE/IETICHHUIO, [UIAHUPOBAHUIO npodeccroHanbHOM JEATEIIBHOCTH
1 PO(PECCHOHAILHOTO Pa3BUTHs 00YUAIOMIMXCS U BBITYCKHUKOB Kosuieooica,

K) B3aMMOJIEHCTBHE ¢ Ba30BbIM LIEHTPOM Kapbhepbl, OpPraHaMu rocy1apCTBEHHON
BiacTi cyObexkToB Poccuiickoil denepaluy U opraHaMH MECTHOTO CaMOYTPaBJICHUA,
C TOCYJaPCTBEHHBIMH YUPEXKACHHAMHE CIIyKObI 3aHATOCTH HACENEHUS, OOLECTBEHHBIMU
OpraHu3alUsIMu 1 00bEITMHEHUAMU, COIMAJIbHO-OPUEHTUPOBAHHBIMHU
HEKOMMEPYECKUMH  OpraHM3aiusMi, O0O0BeKTaMH HHQPACTPYKTYPhl — MOAACPIKKH
CyOBEKTOB MAJIOrO ¥ CPEIHETO MPEANPUHUMATENHCTBA;

3) peanu3ainys COBMECTHO C MHBIMM CTPYKTYPHBIMH IIOAPa3AC/ICHUSIMHU
JOJDKHOCTHBIMH JTHIAaMK Komieoxca mMep 1o (POPMHPOBAHHUIO IPEINPHHUMATETBCKUX
KOMIETEHIMI, OPraHu3alus MEPONPUATHA M0 KOHCYJIbTHPOBAHHIO OOYYalONMXCH W
BBIITYCKHUKOB MPO(ECCHOHATBHBIX 00pa30BaTe/bHBIX OPraHU3alMi IO  BONpOCam
TPYAOBOTO M HAJIOrOBOr0 3aKOHO/IATENBCTBA, B TOM YHC/IE 00 OCODEHHOCTAX BEICHHA
HpeNPUHAMATETBCKOM  ACATCILHOCTH M JICSATEIBHOCTH,  IpeayCMaTpUBaIOIICH
YCTAHOBJIEHUE CIIEHAIBHOrO0 HAIOroBoro pexuma «Hamor Ha npodeccuoHanbHblH
OXO0[»;

M) OKa3aHHE ICHXOJIOrMYECKOH MOIEPIKKH, B TOM YHCIE IO IPEOJOJIECHHIO
HEraTUBHOTO COCTOSTHHS, BBI3BAHHOTO TPYAHOCTAMU MPH MOKUCKE pabOTHL;

K) y4YacTHE COBMECTHO C MHBIMM  CTPYKTYPHBIMH  IOJAPa3JAEICHUSAMHU
U JIOJDKHOCTHBIMM  juuamu  Koawneooca B OpraHu3alid  COTPYAHHYECTBA
npo)eCCHOHAIBHBIX ~ 00pa30BaTeNbHBIX  OpPraHM3alui  C  OPEACTABUTENSAMHU
paboroaareneii, ¢ rocy/IapCTBEHHbIMH YUPEXKIAECHUAMH CIIy)KObI 3aHATOCTH HACEIECHHMS,
3aHHTEPECOBAHHBIMH OOIICCTBEHHBIMUA OPraHU3alMsIMH U 00BEIMHEHHAMH, OpraHamMu
rocyapcTBeHHOW BiacTH cyOwbekToB Poccuiickoit  ®Pepepaumu 1mo  Bompocam
COJICHCTBHS TPY/A0YCTPOMCTBY 00YYArOIIMXCA B BBITYCKHUKOB Kowieooica,

J) YydYaCcTHE COBMECTHO C MHBIMH CTPYKTYPHBIMH NOJAPAa3ACICHUAMH WU
NO/DKHOCTHBIMKM  JIuuiaMu  Ko/eodoca B OpraHu3aluy  MPaKTUYECKOU



MOATOTOBKM ~ OOYYAIOIIMXCsA, NPEJLYCMOTPEHHON —00pa3oBaTellbHOW  MPOrpamMMOH
cpeaHero npodeCCHOHAIBHOr0 00pa30BaHHUS,

M) WMHBIE 3ajauM, TPETyCMOTPEHHBIE  3aKOHOAATECTBOM  Poccmiickoi
denepanuu, akramu cyobexkToB Poccumiickod dejepanmy, a TAKKE JIOKAJIbHBIMH
HOPMAaTHBHBIMM akTamu Kosneoowa.

3. Opranmsaups aesiresibHocTH LlenTpa

3.1. 1IleHTp  OCYIIECTBIsE€T CBOK  JEATENIBHOCTH B COOTBETCTBHH
¢ 3aKoHOaTebcTBOM Poccuiickoil Menepauuu, cyovexkma Poccutickou Pedepayuu,
AKMAMU OP2aHU3AYUN (eCliu S8Isemcs. CIMPYKMYPHbIM hoOpasoeieHuem) 1 HaCTOSIIIM
[Tonoxenuem.

32. IleHTp OCYyHIIECTBJAET CBOI  JI€ATEJIBHOCTH B COTPYJHHYECTBE
C OpPraHM3aLUAMH, COACHCTBYIOIIMMM TPYIOYCTPOHCTBY BBIITYCKHHKOB, U BBICTYNAET
B KAYECTBE MMOCPEJHHUKA MEKAY pab0TOAATENIEM U BHIITY CKHHKOM.

3.3. OcHoBHbIMH (pyHKUIMSAME LleHTpa ABIAIOTCA:

— OpraHu3aIus MPaKTHK U CTAXKMPOBOK CTYJIEHTOB M BBIITY CKHHKOB;

— OKa3aHWe COACHCTBUS IPHM 3aKITIOYEHHH COIJIALIEHWH O B3aUMOJEHCTBHH C
npeacTaBuTelsiIMi - paboroaareneii, OOIECTBEHHBIMH OpraHW3alMsiMH, LEHTPaMH
3aHATOCTH HACEICHUS,

— (opmupoBanue OaHKa JaHHBIX BAKAHCHIA, MPEAIaraeMbix paboOTOAATEISIMH IO
COOTBETCTBYIOIIMM CHELMATLHOCTSAM, MPEJOCTABICHAE BHITYCKHHKaM MH(OpManuu o
BAaKaHTHBIX MeCTax padoToaaTeNei,

— opraHM3anys MEPONPHATHIA (IPMAPOK BAKAHCHH, THEH Kapbephl, MPE3eHTALNH
paboTonaresei, SKCKypPCHH Ha IPEANPHATUA U JIP. );

— 00yueHMe HaBbIKaM JIEJIOBON KOMMYHHKALUHK, YPPEKTUBHBIX COOECEI0BAHN C
paboToaarensiMu;

— COZIEICTBHE MOCTPOEHHE TPACKTOPHK NPO(ECCHOHATBHOIO Pa3BUTHA, 00yUeHHE
HaBbIKAM TUIAHUPOBAHUS Kapbephl,

— KOHCYJIbTHPOBAHME IO BOIPOCAM TPYJOBOIO M HAJIOrOBOI'O 3aKOHOJATEIILCTBA,
NpeAOCTaBACHAE  BbIIyCKHUKaM  uWHGopManuun 00  OCOOEHHOCTAX — BEACHHA
NpeNPHHAMATENBCKON AEATENBHOCTH U JEATETLHOCTH B (POPME CaMO3aHATOCTH;

— npoBeieHHe TPOPECCHOHAIbHO-OPHEHTHPYIOIMX MEPONPHATHH, MEPOTIPUATHIA
1o npo¢eCCHOHATIBHOM aruTalyH;

— BBIsIBJICHUE TIPO(ECCUOHAIBHBIX TiPEANOYTEHUH CTYA€HTOB, OLIEHKH IOTOBHOCTH
K OCYILECTBJIEHUIO NPO(ECCHOHAIBHON AEATEILHOCTH MO MONMyYeHHOH npodeccum,
CHENHATBHOCTH, K  OCYIIECTBJICHHIO MPEINPUHUMATEIIBCKONH  JIEATEIBHOCTH U
JESATENBHOCTH B c(hepe CaMO3aHATOCTH,

—  Hanpap/J€HME OTYETOB O [JOCTIDKCHHH MoOKasarened >PGeKTUBHOCTH
JeATebHOCTH LIeHTpa, a TaK)Ke MHBIX JOKYMEHTOB B YCTAHOBJICHHOM IOPSJIKE B apec
bazoBoro nenTpa kapbsepbl PecnyOnuku bamkoprocras.

4. YupasJjienue lleHTpoM 1 KOHTPOJIb €ro 1esiTeJIbHOCTH
4.1 PykoBoautenem  llenTpa  siBIsieTCs  NPENojaBareib,  Ha3HAYaeMbIH
MPUKA30M  JMPEKTOPa, OCYILIECTBIISIOIMIMM  CBOIO  AEATEIBHOCTh HA OCHOBAHUH
Hacroswero [onoxxenus.



4.2 PyxkoBOAMTENIb OCYIIECTBIISFOIIMA PYKOBOACTBO JA€ATENbHOCTBIO [leHTpa:
paspabaThiBaeT rOJOBBIC TUIaHBl PA0OTHI, HA3HAYAET OTBETCTBEHHBIX HCIIOJIHMTENICH,
OpOBOAUT 3aceianus [[eHTpa, TOTOBUT OTYETHYIO JOKYMEHTALHIO.

[leHTp Kapbepbl OCYIIECTBISIET CBOIO PabOTy COBMECTHO € 3aMECTUTENISIMH
JMPEKTOpPa, PYKOBOOUTEIAMH CTPYKTYPHBIX TOJAPA3AEIEeHHH, IeAarorH4ecKumMu
PabOTHHUKAMH.

Cocras paboTHukoB lleHTpa onpexensercs npukasoM aupekropa Kowneooca
€)KEr0IHO, YTBEP)KAACTCS INTATHBIM PACITMCAHUEM U CTPYKTYPOH.

4.3. JIuna, Bxoaamue B coctaB L{eHTpa, BRITONHIIOT PaboTy MO 00ECHEUYECHUIO €TI0
JEATEIBHOCTH B paMKaxX CBOMX JOKHOCTHBIX 00A3aHHOCTEH MO OCHOBHOM HOJKHOCTH,
NPEACTABIIAIOT HHTEPECHI Konneooca n ero BBITYCKHUKOB  BO
B3aMMOJICUCTBHH C  IOPHAMYECKAMH W (PU3MYECKUMH  JIMLIAMH, OpraHamu
rOCy/JIapCTBEHHOM  BJIACTH W MECTHOIO  CaMOYIPABJIEHHA,  NPEANPUATHAMH
W OpraHu3aIsIMH pa3HbiX GOPM COOCTBEHHOCTH IO BOIIPOCAM TPYA0YCTPOHCTBA.

4.5 PykoBoauTens LlenTpa umeer npaso:

— obecneunBaTh COXPAHHOCTH, 3(PPEKTHBHOCTH M IEJIEBOE HCIOIb30BAHHUE
(puHaHCOBBIX cpeacTB U uMylecTBa LlenTpa;

— MPOBOIUTH PabOTY MO COBEPIICHCTBOBAHMIO [leHTpa;

— o0ecrneurBaTh BHITIOJIHEHHE B YCTAHOBJICHHBIC CPOKHM 3aIUIAHHMPOBAHHBIX
MEPONPHUATHH,

— oOecreynBaTh palMOHAJILHOE  paclpelesieHue  O0S3aHHOCTEH — MEexay
coTpyaHukaMu LleHTpa B COOTBETCTBHHM € JOJDKHOCTHBHIMH  00A3aHHOCTAMMU
H KOMIICTCHLIUAMM

— KOHTPOJIMPOBATh BHITIOJHEHHWE COTPYAHMKaMHU l[eHTpa noOCTaBlIEHHBIX 3aaad
B YCTAHOBJICHHBIE CPOKH;

— OpraHM30BaTh COCTaBJIEHWE TUIAHUPYIOMIEH M OTUYETHOH JOKYMEHTALMH
no aesrensHocTH [{enTpa.

5. OTBeTCTBEHHOCTH M NipaBa coTpyaHukoB Llenrpa

5.1. OTBETCTBEHHOCTh 3a HEHA/UICKANIEE M CBOEBPEMEHHOE BBIMOJHEHUE
[lentpoM TpeOoBaHWIi, TPEAyCMOTPEHHBIX HAcTOAIMUM [lojloXKeHWeM, HeceT
pykoBojurens Llenrpa.

5.2. Ha pyxoBoautens LlenTpa Bo3naraercs nepcoHajibHasi OTBETCTBEHHOCTb 3a:

— OpraHU3alMI0 JeATeIbHOCTH [leHTpa 1O BBITIOJIHEHMIO 3a7ad W (PYHKIHH,
BO3JIOKEHHBIX Ha LleHTp;

— OpraHM3auqio OMNMEPAaTHBHOH M KAYECTBEHHOW TIOATOTOBKH M HWCIOIHCHUS
JIOKYMEHTOB, BEJICHUE JICTIONMPOU3BOJICTBA B COOTBETCTBHH C ICHCTBYIONTAMH MTPABHIIAMH
M MHCTPYKLMSIMH;

— obOecreyeHne COXPaHHOCTH MMYIIECTBA, 3aKPEIUIEHHOrO 3a MOAPA3IEICHUEM,
¥ COOTIOICHHE TTPABHIT MOXKAPHOH 0€30MacHOCTH;

- COOTBETCTBME 3aKOHOJATEJIBLCTBY BHU3HPYEMBIX HM TIPOEKTOB TPHKa30B,
pacnopsHKEHUH, MHCTPYKIMH U APYTHX JOKYMEHTOB.

5.3. PabOTHHUKH HMEIOT MPaBO:

— BHOCHTb  MPEUIOKEHUS  PYKOBOACTBY  Ko/neodowa o COBEpIICHCTBOBAHHH
pabotsl LlenTpa;



—  3HAKOMHTLCA C MPOEKTAMH PelieHui pykosoncTBa Kosuieoca, Texnuxyma,
KacalomuMucA uX aeareiabHoctu Llenpa;

— moJsiyyaTh HH(GOPMALIMIO U JIOKYMEHTBI, HEOOXOAUMBIE U1 00ECIIeUEeHUs CBOEH
JESTEILHOCTH,

— rOTOBUTH JIOKYMEHTAITHIO 110 HAMPABJICHUAM JEATENBHOCTH LIeHTpa.

6. ITopsinok padorsl LlenTpa

6.1. IlenTp opraHu3yer W TPOBOAUT CBOKO pabdoTy M0 IUIAHY, KOTOPHIH
paspabarbiBacTCs Ha yueOHbIH roa U yTBepxaaeTcs aupexropom Komemka.

6.2. 3acenanus LienTpa mpoBoAsTCs 110 HEOOXOJUMOCTH B TEUEHHE yUeOHOro roja,
NPOTOKOJIUPYIOTCS.

6.3. Jlus TMOATOTOBKM BONPOCOB, BBIHOCHMMBIX Ha OOCYKIEHHE, MOTYT
(hopMHUpOBaThCS BPEMEHHBbIC padO4Ke IpyMNIibl U3 MPENnoJaBaTesied U COTPYIHUKOB BO
riaee ¢ wieHamu LleHTpa, a TakyKe MOT'YT NPUIJIAIIATHCA KOHCYJIBTAHTBI 10 OTAEIbHBIM
BOIPOCAM, NMPEACTABUTEIN NPEANPHUATHI U OpraHru3alyi.

7. 3ak/I0UUTeIbHbIE MOJI0KeHHS
7.1. Hacrosiee Ilonoxenne BCTymaeT B CHJIy C MOMEHTA €ro YTBEPMKIACHHS
qupexropom ['BIIOY Benopenkuii neagarornueckuili KOJUIERK M pasMENaeTes Ha
Oo(UIIMAIBHOM CaiTe.
7.2. B macrosmee [lojgoxkeHrne MOryT BHOCUTBHCS U3MEHEHUsA U JIONOJIHEHMS,
KOTOpbIe yTBepxaatoTcs npuka3om aupexropa [ BIIOY benopeuxuii negarornyeckui
KOJIJIEIDK.

7.3. Peopranmzauusa wiM nukBujauua LlenTtpa ocyluecTBiseTcs MPHKa3OM
nupekropa I'BITIOY Benopeukuii negaroruueckuii KOJUIEIK.



